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THonoxenue

006 ucnonb30BaHUH HHPOPMALMH oI paHHYeHHOro AocTtyna B TAY3 CO «be
HEHTPAJBHAS ropoAcKas 00JIbLHHIA»

1.0061mue moaoKeHus

1.1 ITonoxenue o nopsiake obpaenus co ciayxedHol nndopManuel orpaHUHIEHHOT0 JOCTYIIA
B 'AY3 CO «bepesosckas nenrpanbHas ropojackas OonpHuAy ( rasee - YupexacHue »)
OmpeIeNAeT MOPsIOK 0OPAILEHHs CO CTYKEOHBIMHI JOKYMECHTAMH, COACPIKAIHMH CITYKEOHYIO
HHOOPMALUIO OrPAHUYEHHOIO JOCTYIIA (PACHPOCTPAHEHHS) ¢ YYETOM ITOJIOKEHH M
Denepanproro 3akoHa o1 27 mionsg 2006 rona Ne 149-03 «O6 undopmanmu, nadopManmoHHbIX
TEXHOJIOTHAX H 0 3alIMTe HH(OPMAIMKY, noctanoraeHus [Ipasutensersa Poceniickoit
Penepaunn o1 13 anBaps 2017 . Ne 8 «O0 yrBepkaeHun TpebOBaHHIA K
AHTHTEPPOPHCTHYECKON 3aLHIIEHHOCTH 00BEKTOB (TEPPUTOPHIT). OTHOCAIIMXCS K chepe
AestrenibHOCTH Munucrepersa 3pasooxpanenus Poceuiickoi @enepaiyn 1 GopMEI nmacnopra
0e30macHOCTH 3THX 00BEKTOB ( TEPPUTOPHH )», TocTanoBieHus | IpaBuTenbeTsa Poccuiickoit
Genepanun ot 25 nexadps 2013 roxa Ne 1244 «O6 anTuTeppOpUCTHUSCKON 3aLIUILECHHOCTH

00BEKTOB (TEPPUTOPHH )».

1.2 Hacrosuwee [Tosioxkenne onpeienseT NopsaaoK 00palleHus ¢ JOKyMEHTAMH H APYTHMU
MaTepHAILHBIMH HOCHTEIAME HH)OPMALIHH, COXEPKAIUMH HHPOPMALUIO OrPAHHYEHHOTO
paclpoCTPaHEHHS B YUPEIHKACHHH.

1.3 K cnyxebnol HHpOPMALHK OTPAHMUYCHHOTO JOCTYIA OTHOCHTCA HECEKPETHAs
undopmanus. kacaromascs gesrensHoctd IAY3 CO «bepesosekas [[IB » orpanuuenue Ha

pacIipoCcTpaHeHue KOTOpOﬁ JUKTYETCH CH)")K@(SHOI‘/)I HEOOXOIUMOCTBEO.

1.4 Ha noxymeHTax, coaepalix CIy:;KeOHYI0 HH(POPMAIHIO OrPAHHIEHHOI'O
pacupoCcTpaHeHus, TPOCTapageTcs noMeTka « s ciyxe0HOTO MOTb30BaHHgY.

2 .K?JTGI'O])HH AOJDKHOCTHBRIX JIHIL, YIIONHOMOYECHHBIX TIEpeIaBaTh CJ"I}’}KG('SH}’IO HH(bOpM&IlHIO.

2.1 YcranoBneHbl CleyIOIIME KaTErOPUH JOJDKHOCTHBIX JIHLL, YITONTHOMOYCHHBIX MEPEIABATh
ciykeOHyI0 HHOOPMaLHIO:

-I'naBupIii Bpayu

-I'napusrit Oyxranrep

- 3amMecTuTeb [JIaBHOI0 Bpava 10 (MHAHCOBO-9KOHOMHUECKOI eI TeNbHOCTH
- 'naBHas MeqUIIMHCKAs cecTpa

-HavaapHuK X038 CTBEHHOTO OTACTA




- PykopoauTens oTaena 3aKymnox
- PykoBoauTenu moapazaeneHui
- Hauvanenuk otnena xaapor
-Cnenunanuer mo I'0 UC

- Cneunanuct o oxpase Tpyza
-IOpuckoncynpT

-Cexperapp pykoBoauTesis

WJIM JIMLIA UX 3aMeliaronme.

2.2 JToJOKHOCTHBIE JIMLA, IPHHSIBILIKE PELIEHHE 00 OTHECEHUH cily>keOH0#i uHbopManuy K
paspsiy OrpaHHYEHHOrO PacIPOCTPAHEH S, HECYT [IEPCOHANBHYIO OTBETCTBEHHOCTD 3a
0DOCHOBAHHOCTH MPHHATOTO PELICHHU.

2.3 3a pasrnamenue cyxeGHOH NHGOPMALMA OrPaHMUEHHOrO PACTIPOCTPAHEHUS, 34
HapyIenue nopsijaxa obpallenus ¢ JOKyMEHTAMH, COAePIKaIMY TaKyI0 HHYOPMALIHIO,
OTBETCTBEHHMIE JIMILA MOLYT OBLITh IPHB/ICYCHBI K JUCHUINIMHAPHON OTBETCTBEHHOCTH,

3. OBs13aHHOCTH IOKHOCTHBIX JIHIL JOIYIIEHHBIX K pabote co cinyxeOHOM HHpOpMalmeit
OT'PaHIYCHHOIO PaCTIPOCTPAHEHMS

3.1.1pu npueme B I'AY3 CO «Bepezorekas LI » kaxasit COTPY/IHHK TIpe/IynpexaaeTces oo
OTBCTCTBCHHOCTH 34 PA3IJIAIIEHHE CITyKeOHOH HHPOPMALIH OrpaHUYEHHOrO J0CTYTIA, CTABIIEH
€My M3BECTHOH B CBS3H C BBITOJHEHHEM HM CBOMX CITYXKEOHBIX 00S3aHHOCTEH.

3.2. lomyck K cimysxednoi HHGOpMALHK OTpaHHYEHHOrO JocTyna mpeaycMaTpuBaeT
o(opMIIEHHE B TPY/IOBOM JIOTOBOPE 00S3aTeILCTR paboTHHKa nepel paboToHATENEM 110
HEPA3rIAMICHHIO (HEPACTIPOCTPAHEHMIO) IOBEPEHHOM CITy xKeOHOI HH(OPMALIMH OTPAHHYEHHOTO
,uocq'yria.

3.3. Ilpu paGote co ciyixeGHOM HH(OPMaLHEli OrpaHUIEHHOTO Aocryna pabornuxu 'AY3 CO
«bepe3oBckas III'b »  06s3anbI;

- 3HaTh K1 BBINOQJIHATH Tpt‘ﬁOBaHHH HacTosAWEero HOHO}KBHHH;

- XpaHHTh B TAaHHE H3BECTHYIO HM CITykeOHYI HHDOPMAIHIO OrPAHHYEHHOTO JocTtyna ,
MUCbMEHHO HHPOPMUPOBATE PYKOBOIUTENS O (DAKTAX HAPYILICHUS nopsaka odpaleHus co
ciyKeOHOM HupopMarel OrPaHHYEHHOIO IOCTYIIA, O IOTBITKAX HECAaHKIHOHUPOBAHHOT'O
JI0CTYyI1a K Heit;

- CTporo cobmonars NpaBuia IOJb30BAHUA TOKYMEHTAMH <(I[CH}), OPS 0K HX YUCTa H
XPaHCHHSA, HCKIIFOYATh JIOCTYI K HUM [MOCTOPOHHHUX THUIL;

- SHAKOMHTBCS TOJBKO ¢ TeMM okyMeHTaMu «[[CIT», Kk KoTopIM mosydeH I0CTYN B cHily
UCIOJIHEHHS TIPAMBIX CITYKEOHBIX 0013aHHOCTEHH.

3.4. Tpu pabote co cyxeOHO uudopManneli OrpaHHYEHHOTO aocryna corpynaukam ['AV3
CO «bepesosckast LII'B » 3anperaercs:




- pa3pabaThiBaTh MPOCKTHI H paclevarhlBaTh JOKYMEHTHL, COAEpPIKalINe CIy)KEOHYIO
HH(POPMALTHIO OIPAHUYEHHOrO JOCTYNA, Ha NepcoHanbHbIX KommnbioTepax (I1K), ne
aTTeCTOBAHHBIX st 00padoTKH uH(popManuu ¢ nometkoit «JJCII»;

- UCIIOJIL30BAaThL C.}Iy}K(:‘GHyTO PIH(.]JO]DM?J.L[PIIO OTrpaHHYEeHHOro JOCTYIIa ITpH BENEHHH [1EPETOBOPOB
1o "i'eiIe(i)DHHOi:'i CeTH. a TaKiKe€ C UCIIOJIbL30BaHHEM MOOMJIBHEIX CpEOCTB CBA3H,

- [nepenasarb JOKYMCHTBL, COACPKaAIHE CJ‘I}’}I{BGH}’}O HH(I)OI}M&HI/IIO OTpaHH4YCHHOI0 10CTyIla, B
06II‘IC,ELOCT}’HHOI\/.’[ HNEPCTIHCKE,

- TIepenaBaTh JOKYMEHTBI, COAEPIKALLNE CyKeOHYI0 HHPOPMALMIO OTPAHUYEHHOIO JOCTYIIA, MO
He3alIMINEHHBIM Kanaiam cBsi3U ((pakcHMUIbHAs CBI3b. WICKTPOHHAS [10YTA U T.IL.);

- UCIIOJIL30BATh cnyxceﬁﬂylo PEI-I(I)OPMEH_IHIO OrpaHHyeHnoro JoCcrylia ipH ob1eHun ¢
p'dGO’l’l—II/IKaMI’I YUpPEKACHHS HE HMECIOUTHMH OTHOWCHHA K 9THM CBEACHHAM,

- CHUMATDb KOIIMHU C JIOKYMEHTOR, COACPIKAIIMX CIYXKeOHYI0 HHYOPMAIHIO OrPaHHUYSHHOTO
nocTyna, 6e3 paspetIcHuUs] pYKOBOAWTENS YUPEKICHUS;

- BBIIIOJIHATE PA0OTH CBA3AHHBIE CO clyXebHOH uHDopManureH orpaHMYeHHOro 10CTYyNa, Ha
JOMY, BLIHOCHTE JTOKYMEHTBI H JIpYI'He HOCHTENIM MHPOPMALIHH, COAEpIKALIHE JaHUbIe CBeICHHUS,
U3 3JaHus yupexxaeHus 0e3 pa3peuieHus COOTBETCTBYIOIMX JODKHOCTHBIX JIHLL;

4. IlpuemM, yueT (perucTpaiis) JOKYMEHTOB, COAepiKaIiX HH(POPMALHIO OTPAaHHYEHHOT'0
JlocTyna

4.1 Ipuem, yueT (perucTpaiys) Z0KYMEHTOB, COACpKalllfX HH(MOPMAIHIO OrPaHHYCHHOI O
5 J o
PACIIPOCTPAHCHHUS, OCYIIECTRASNET CEKPeTaph NTaBHOIO Bpaya.

JlokymeHTBI ¢ 1oMeTKOH «JlJIst cly:KeDHOI0 N0JIb30BaHU» !

s CO3JAKOTCSI HA AaBTOMATH3HPOBAHHOM paboueM MecTe C 3aKPBITLIM JOCTYIIOM B ODILYIO
uHpopmanuonnyto cucremy I'AY3 CO «bepezosekas LII'b » (Jokanbnyio cers);

e MEpPeMAIOTCs OTBETCTBEHHEIM JIHIIAM IO/ PACIUCKY ;

L] NEPECHUTAKOTCA TI0 NTOYTC 3aKA3HbIMH ITOYTOBBIMU OTIPABJICHHAMM

e  PEruCTPUPYIOTCS B CIEIHAIBHOM JKypHaie:

e XpaHusrcs B ceiide.

4.2 331’[]36[1_[216'[‘05! CKaHHPOBAHHE - BBE/ICHHE B CHCTEMY JJICKTPOHHOI'O ,E{OK}"MGHTOOGOI)OTEI
BJTCI{Tp()HH()ﬁ BCPCHH JOKYMCHTOB C MOMETKOM (d:[ﬂf{ CI{}’)I{eﬁ.HOFO NOJIL30BAHMA.

4.3 YHHYTOKECHHE JOKYMEHTOB C IOMETKOM «J11st ¢1ykeGHOro Mob30BaHUsy, YTPATHBIINX
CBO€ TIPAKTUYECKOE 3HAYCHHUE, IIPOU3BOHTCS 110 aKTY.

5. Opraunuzamust padot rmpu obpadboTke ciyxebHOH HHPOPMATHH OTPAHHYSHHOI'O
PaCIpOCTPAHEHUSI ¢ HCIIOJIb30BAHUEM aBTOMATH3UPOBAHHBIX CHCTEM

5.1 Jluna, ocyviectrasitonue 0dpadoTKy cnykeOHOH HHPOPMAIUH OTPAHUUEHHOTO JIOCTYNA ¢
HCITOJB30BAHHEM aBTOMATH3IHPOBAHHBIX CHCTEM (ﬂaﬂee- IAC), HECYT OTBETCTBEHHOCTE 34
COOIIOICHIE MU TIOPSIKA 00palleH s ¢ YKa3aHHOH WH(popMarmei.

5.2 HOPHH,OK 3allHUTbl CJI}")KE?GHOI‘& Hl'I(bopMaLiI-iPl Orpanu4deHHoOro pacipocTpaleHus ¢
ucronb3opanneM AC OTIpEALIISACTCH OPraHU3allHOHHO- pACIOPAIATECIIBHLIMH JOKYMEHTaAMH 1
HHCTPYKITHAMHA, YTBCPWKACHHLBIMH B YCTAHOBICHHOM TIOPSIIKE.




5.3 Ilpu MpoeKTHPOBaHHH BHOBB cO3/1aBaeMbix AC TpeBGoBaHHS 110 3amuTe HHPOPMAIIHH
pztspat’)a'r BIBAIOTCA OJHOBPEMECHHO C JIPDYTHMH pa3zejlaMi TEXHHUCCKOTO 3a1aHus.

5.4 ITepcoHanbHYIO OTBETCTBEHHOCTD 3a COOMKOCHNE YCTaHOBIEHHBIX TpeboBaHuii 1o
6e3omacHocTy HHpOpMALK IIpA 00paboTKe. KonuposaHuu (YuruToxenuu) nokymedaros JICIL,
a TAKXKE 3a UCITOJBL30BAaHHE HEYUTECHHBIX MAIIMHHEIX HOocHTeNelH nHopMauy HeceT
HCTIOJTHHTENIb, HEMTOCPEACTBCHHO OCYIIECTRISIONMN YKa3aHHBIC TSHCTBUS HIIH/H JIABRIITHH
YyKa3aHUs Ha UX OCYIIECTBIECHHE.

6. Tpebosanus K ciyKeOHBIM TIOMEIIEHHSM, B KOTOPBIX BEETC paboTa M XPaHATCsl JOKYMEHThI
U JIpyIHe MaTepraaTbHble HOCHTEM, COAEPIKALHE ClTYKeOHYI0 HH(POPMALMIO OTPAHHUYEHHOTO
aocrtyna

6.1.Conepaxanue MOMENIEHWH, B KOTOPBIX BEJIETCA padoTa W XPaHATCS JOKYMEHTHL U IPyrue
MaTEepPHANIBHBIE HOCHTEIIH, COIepKalue cayKeOHYIo HHGOPMALHIO OTPaHHYEHHOTO JIOCTYTIA,
JIOJDKHO HCKITIOUATE BOZMOXHOCTh GECKOHTPOJIBHOIO NPOHUKHOBEHHS B HUX NOCTOPOHHUX JIMIL
M rapaHTHPOBATh COXPAHHOCTE JOKYMEHTOB.

6.2. Bxonmble jaBepH CIIY)KEOHBIX NOMELIECHUH 000pyAyIOTCS 3aMKaMHU, TapaHTUPYIOUIMMH
Ha/Ie’KHOE UX 3aKPBITHE B HEpabOUee BPEMH.

6.3. BHYTpeHHSS TNTAHHPOBKA U PACTIOJIONKEHHE pAdOUUX MECT JOJDKHBI CrIOCOOCTBOBATE
BBIMOJIHCHHIO padoThl B YCIOBHAX, MPEeAYCMATPUBAIOLIMX 00eCNeYeHHE TIEPCOHANIBHON
OTBETCTBEHHOCTH PalbOTHUKOB 33 COXPAHHOCTE JOBEPEHHLIX UM JIOKYMEHTOB i HHOOpMaLuK, B
KOTOPBIX COAEPKUTCs MH(OpPMALUA OTpaHHUIEHHOTO PacpOCTPAHEHHSL.

6.4. Jlyis XxpaHeHHs: TOKYMEHTOB ¢ noMeTkoi «ICID» nomemenne cradxaercs celpom.
7.3aKkII0UNTENbHBIE TTOJOKCHHS

7.1. Hacrosmee [lonoxxeHHe BCTYNaeT B CHIy ¢ MOMEHTA €r0 YTBEPXKIECHHS ITIaBHBIM BpadyoM
YYpEXICHHUA.

7.2. OTBETCTBEHHOCTH 33 O3HAKOMIIEHHE pabOTHHKOB IpPH MOCTYIUICHHH Ha paboTy B
yupexnenue ¢ [lonoxenueMm (0 MOANHMCaHHMS TPYAOBOIO AOrOBOPa IOA JIMYHYIO ITOJIIMCE)
BO3JIaraeTcs Ha HAYaJIbHHUKA OTJela KaJpOB.

7.3. Konrtpoms 3a cobmonenueMm IlonoxeHus Bo3nmaraercss Ha PYKOBOJMTENIEH YUPEXKOCHHA
(rmaBHBIH Bpad, 3aMECTHTEINb INIABHOTO Bpaya 110 MEAULHMHCKOH YacTH, 3aMECTHTEINE IIIABHOIO
Bpaya 110 OpraHu3allOHHO-METOIUIECKOH paboTe, 3aMeCTUTENb [NIABHOI'O Bpaya 110 (hMHAHCOBO-
3KOHOMHYECKOM JESTeNIFHOCTH, TJIaBHBIA Oyxrainrep, INIaBHasS MEIUIHMHCKas cecTpa) IIo
BOIIPOCAM, OTHOCSIIUMCH K HX KOMIIETEHIHH.




