[Ipunoxxenue
K [Ipukaszy I'BY3 CO «bepezorckas LII'b»
o1 09.11.2015 Ne 574 «»

[TOJIOXXEHUE
00 00paboTKe U 3alUTE MEPCOHATIBHBIX JaHHBIX PAOOTHUKOB M MAIUEHTOB
I'bY3 CO «bepeszonckas L{I'b»

1. O0uue noaoXKeHus

1.1. Hactosmum [lonoxenuem onpeaensieTcs: MOpsIoK MoIydeHusi, 00paboTKH,
XpaHEHUs, Nepeadyu U J00ro APYyroro UCMoJIb30BaHUS IEPCOHATBHBIX JaHHBIX
CyOBEKTOB, IEPCOHATBHBIX JAHHBIX YUPEKIACHUS 3IpaBOOXPaHECHUS (PAOOTHUKOB U
MAIMEHTOB), a TAK)KE BEICHUS UX JIMYHBIX J1€J, MEIUIIMHCKUX KapT.

1.2. Ilenmp nactosmiero Ilomoxxenuss — oOecrieueHue B COOTBETCTBUH C
3akoHOJaTeNbcTBOM Poccuiickoit denepanum o0pabOTKH, XpAHEHUS U 3aLUThI
MEPCOHANBHBIX JAHHBIX COTPYAHUKOB, MAIMEHTOB, a TAKXKE MEPCOHATBHBIX JAHHBIX,
coJiep Kalluxcsi B JOKyMEHTaX, MOJYYeHHBIX U3 APYTHUX OpraHu3aluii, B 00palieHusx
rpaXkJaaH U UHBIX CYyOBEKTOB MEPCOHANBHBIX TAHHBIX.

1.3. Hacrosimee ITonoxxenue pazpadoTtaHo B coorBeTcTBuM ¢ KoHctutynueit PO,
TpynoBbm kogekcom PO, @enepanbHbiM 3aKk0HOM 0T 27.07.06r. Ne 152-D3 «O
MepCOHaAIBHBIX TaHHBIX» (B pel. oT 27.07.2010r. Ne 204-D3), DenepaibHbIM 3aKOHOM OT
27.07.06r. Ne 149-03 «O6 undopmariu, THPOPMALUOHHBIX TEXHOJOTUAX U O 3allHUTe
uHpopmarny, enepanbHbiM 3akoHOM OT 29.07.04r. Ne98-D3 «O komMMepueckon
Taiiney, denepanbHbiM 3aKOHOM OT 22.10.04r. No 125-D3 «O06 apxuBHOM Jielie B
Poccuiickoit deneparnuny, ykazanueM deepaabHOro areHTCTBa 10 00pa30BaHUIO OT 22.
10. 09r. Nel17-187 «O0 obecrnieueHnt 3alIUTHI IEPCOHATBHBIX JaHHBIX», DenepanbHbIM
3akOHOM P® ot 22.07.1993r. Ne 5487-1 «OcHOBEI 3aKk0oHOMaTEILCTBA Poccuiickon
®denepanuu 006 oxpaHe 310poBbs rpaxaad (B ped. oT 28.09.2010r. Ne 243-D3)».

1.4. B nacrosiem [lonokeHnU UCTIONB3YIOTCS CAEAYIOLINE TEPMUHBI U
OTIpEeJICICHHUS:

Oneparop nepcoHanbHbIX JaHHBIX (JlaJiee OMepaTop) - TOCyIapCTBEHHBIN OpraH,
MYHHUIIUTANBHBIA OpraH, I0pUANYECKOe UK (PU3NUYECKOe JIULIO, OPTraHU3YIOIINE U (KJIN)
OCYyIHIECTBIISIIOITME 00pAaOOTKY MEPCOHANIbHBIX JIAHHBIX, a TAK)KE ONPEIETAIONINe HETH U
coziepkaHre 00pabOTKU MEPCOHANIbHBIX IaHHBIX. B paMKkax HacTOSIIET0 MOJOXKEHUS
oneparopom siBisieTcss [ BY3 CO «bepezosckast LII'b».

CyObeKT nepcoHadbHBIX JaHHBIX — J1ajiee CyObeKT. be3omacHOCTh nmepcoHaIbHBIX
JAHHBIX JIOCTUTAETCS MyTeM MCKJIIOYEHHUS] HECAaHKIIMOHUPOBAHHOTO, B TOM YHCIIE
CIIy4aifHOTr0, TIOCTYTa K MePCOHANbHBIM JJAHHBIM, PE3YJIbTATOM KOTOPOTO MOKET CTaTh
YHUUTOXEHHE, U3MEHEHNE, OJIOKMpOBaHUE, KOTMPOBAHKE, PACIIPOCTPAHEHUE
MEPCOHATBHBIX JAHHBIX, @ TAKKE MHBIX HECAHKIIMOHUPOBAHHBIX ACHCTBUH.

[lepconanpuble gannblie (I1J1) — mobas nHPpopMalus, OTHOCSIIAICS K
OTIpEJICTICHHOMY WJIM OIPEe/IeNIieMOMY Ha OCHOBAaHUHU TaKoW MH(popManuu Gu3snaeckomy
muny (cyowsekty [1]1), B ToM yncine: Gpamunus, uMsi, OTYECTBO, FOJI, MECAIL, JaTa U MECTO




POKIEHUS, aJipec, CEMEWHOE, COLIUaIbHOE, UMYIIIECTBEHHOE MOJI0KEHHE, 00pa3oBaHHUe,
npodeccus, 10Xosl, Apyras uHGOpMaIKs, onpeaenseMas HOpMaTUBHO-TIIPABOBBIMU
aktamu Poccuiickoii @enepanuu B 0071aCTH TPYIOBBIX OTHOIIEHUM U 3IpaBOOXPaHEHU,
[Tonoxennem 00 00pabOTKE U 3alTUTe NEPCOHANBHBIX AaHHBIX U npuka3zamu ['bY3 CO
«bepezosckas LII'by.

O6paboTKa NepPCOHATBHBIX JAHHBIX — IEUCTBHS (ONEpaIi) C EPCOHATBHBIMU
JaHHBIMH, BKJIIOYAsi CUCTEMATU3alIMI0, HAKOTUIEHHE, XpaHEeHHe, KOMOMHUPOBaHUE,
yTouHeHue (0OHOBIEHHE, U3MEHEHNE), UCTIOJIb30BAHKE, PACIIPOCTPAaHEHHE (B TOM YHUCIIE
nepeaauy), 06e3auunBaHue, OJOKMPOBaHUE, YHUUTOKEHNE MEPCOHANIBHBIX TAHHBIX.

3ammTa NEpCOHANbHBIX JAHHBIX — JIEATEIbHOCTh YIIOJHOMOYEHHBIX JIUL [10
00€eCIEeYeHHIO € MOMOIIBIO JIOKAJILHOTO PETYJIUPOBAHUS MOPsiAKa 00pabOTKU
MEPCOHATBHBIX JAHHBIX U 00€CTIeueHrnEe OPraHu3allMOHHO-TEXHUYECKUX MEP 3aIUThI
uH(pOpMAaIU OT HEMTPABOMEPHOIO TOCTYIA, YHUUTOXEHHS, MOIU(DUIIMPOBAHNUS,
0JIOKUpPOBaHUS, KOMUPOBAHUS, IPEOCTABICHUS, PACIPOCTPAHEHUS.

Kondunenumansnas nuadopmaius — 31o uHdopmaius (B JOKYMEHTUPOBAHHOM WIIH
ANIEKTPOHHOM BHUJIE), TIOCTYI K KOTOPOM OIrpaHUYMBAETCSI B COOTBETCTBHUH C
3aKOHOaTeILCTBOM PD.

PacnpocTpaneHne nepcOHANBHBIX JAaHHBIX - JEWCTBUS, HAIIPABICHHBIE HA MIepeaavy
MEPCOHATBHBIX JJAHHBIX ONPEeICHHOMY KpyTY JIHI] (IIepeaada nepcoOHAIbHbBIX IaHHbIX )
WJIM Ha 03HAKOMJIEHUE C MIEPCOHATIBHBIMU JaHHBIMA HEOTPAHUYEHHOIO KPyra Jull, B TOM
yuciie 00HapOAOBaHKE MEPCOHANBHBIX JAHHBIX B CPEJICTBAX MACCOBOM MHPOpPMALIUH,
pasMeleHre B UHPpOpMaMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WM MPEJOCTABICHHUE
J0CTyna K MePCOHAbHBIM JTaHHBIM KAaKUM-JTUOO UHBIM CIIOCOOOM.

Hcnosib30BaHUE NEPCOHATBHBIX JAHHBIX - ACUCTBUS (ONepaliu) ¢ nepcoHalIbHbIMU
JAHHBIMHU, COBEPLIAEMBIE ONIEPATOPOM B LIEJISIX IPUHATHUS PELIEHUIN WU COBEPIICHUS
MHBIX JEHCTBUH, TOPOXKAAIOIMIMX IOPUIUUECKUE MTOCIEICTBUS B OTHOIIEHUH CYOBEKTa
MEPCOHATBHBIX JAHHBIX WM APYTUX JIMI JTUO0 HHBIM 00pa30oM 3aTparuBarolInX Mpasa u
CBOOOIbI CYObEKTa MEPCOHATBHBIX JAHHBIX WU APYTUX JIULI.

brokupoBaHue nepcoHanbHBIX JaHHBIX - BpEMEHHOE MpeKpanieHue coopa,
CUCTEMATH3alUH, HAKOIIJIEHUSI, UCTIOJb30BaHHUS, PACIPOCTPAHEHUS IEPCOHATBHBIX
JAHHBIX, B TOM YHCJIE UX NIEPEAAUH.

YHUYTOKEHUE TEPCOHATBHBIX JIAHHBIX - IECTBHUS, B PE3YJIbTATE KOTOPBIX
HEBO3MOXHO BOCCTAHOBUTD COZECP>KaHNE MEPCOHABHBIX JAHHBIX B MHPOPMALIMOHHOM
CUCTEME MEPCOHABHBIX JAHHBIX WU B PE3YyJbTAaTe KOTOPHIX YHUUTOXKAIOTCS
MaTepUaJIbHbIE HOCUTEIHN MTEPCOHATBHBIX TaHHBIX.

2. Coop u 06paboTKa MEPCOHANBHBIX JAHHBIX CYOBEKTOB NMEPCOHATBHBIX IAHHBIX

2.1. adopMaIiMoHHbIE CUCTEMBI KJIIACCH(PUITUPYIOTCS TOCY1aPCTBEHHBIMHU
opraHamMu, MyHHUIIUTTAJIbHBIMU OpraHaMu, IOPUINYCCKUMU WM PU3HYSCKUMH JIUIAMH,
OPTraHU3YIONIUMU U (WIJIH) OCYIIECTBISIONIMMH 00pa0OTKY IMepCOHAIBHBIX JTAHHBIX, a
TaKKe OMPEIEISIONIMMU 1T U cofiepkaHue 00pabOTKH MEPCOHAIBHBIX JAHHBIX (J1ajiee
— orepaTop), B 3aBUCUMOCTH OT 00beMa 00padaThIBAEMBIX UMHU TIEPCOHATBHBIX JaHHBIX U
yrpo3 6€30MacHOCTH KU3HEHHO BaKHBIM HHTEpECaM JIMYHOCTH, 0OIIEeCTBA U TOCYAapCTBa.
CO6op u 00paboTKa MepCcoOHATBHBIX TAHHBIX OCYIIECTBISIETCS UCKITIOUUTEIBHO C
MMMCBMEHHOTO corjiacus cyonsekTa. [lepconanbHble naHHBIe cyOBbekTa I1J] oTHOCSTCS K



KoH(uAeHIManbHOU nHpopMaIuu. TpeboBanus nmpu 0OpaboTKe MEPCOHANTBHBIX JAHHBIX
paboTHHKa ycTaHOBJIEHBI CT. 86 TpyaoBoro koaekca PO u He nojsexar U3MEHEHUIO U
UCKITIOYEHUIO.

2.2. B uensx obecnieyeHus mpaB U CBOOO/I YEIOBEKa U IpakIaHMHA ONEpaTop U ero
MPEACTABUTEIIN MPU 00pabOTKE EPCOHATBHBIX TaHHBIX cyObekTa [1]] 06s13anbI
coOJII01aTh CIEAYIONIHE 00Ire TPEOOBAHUS:

2.2.1. O0paboTKa MepcoOHANbHBIX TAHHBIX CYOBEKTa MOKET OCYILIECTBIATHCS
UCKITIOUUTEIBHO B 1IEeJIAX 00ecTeueHns CoOII0IeHHs 3aKOHOB U MHBIX HOPMATUBHBIX
MPaBOBBIX aKTOB, COACUCTBUS paOOTHUKAM B TPYAOYCTPOHCTBE, OOYUEHUH U
MPOJBKEHHUH MO CIIyk0e, oOecrieueHnst IMYHONU 0€30MaCHOCTH, KOJTMYECTBA U KauyecTBa
BBITIOJIHSIEMOM pabOThI, 00CIIeI0BaHNs, HAOIIOACHHS U JICYEHUS TALIUEHTOB U
oOecreyeHus: COXpaHHOCTH UMYIIECTBA ONepaTopa, paboTHHUKA (MALIMEHTA) U TPETHUX
T,

2.2.2. O6paboTka NepCOHANBHBIX JAHHBIX MOXKET OCYIIECTBIATHCS IS
CTATUCTHUYECKUX UM MHBIX HAYYHBIX LIeJIeH MPH YCIOBUH 0053aTEIbHOIO 00€3TMUNBaHUS
MEPCOHANIBHBIX TAHHBIX.

2.2.3. Ilpu onpenenennn oobemMa U cojiepkanusi 00padaTbIBa€MbIX MEPCOHATBHBIX
JaHHBIX ONEepaTop JOJKEH pyKoBoACTBOBaThcsa Koncturyueit Poccuiickoit @enepannu,
TpynoBsiM kogekcoM PD 1 nHbIMU deepanbHBIMU 3aKOHAMHU.

2.2.4. Indopmanus o nepcoHaIbHbIX JaHHBIX CyOBEKTa MPEJOCTABIISIECTCS
orepaTopy cCyObeKTOM YCTHO, JTMO0 MyTEeM 3aMOJIHEHUS JTUYHBIX KapToueK popMbl T-2
JUIsl paOOTHUKOB (MEIUIIMHCKUX KapT JJIs MAIMEHTOB), KOTOPHIE XPAHATCS B OTIENE
KaJIpoB (B KaOMHETe OPAMHATOPCKOM, CT. MEJICECTPHI OT/AENIEHUM, peructparype). Eciau
MEePCOHAJIbHBIE TaHHbIE CYOBEKTAa BO3MOKHO MOJIYYUTh TOJIBKO Y TPETHEH CTOPOHBI, TO
CyOBEKT JOJKEH OBITh YBEAOMIIEH 00 3TOM U OT HETO JIOJKHO OBITH OJYyYE€HO
MUCBbMEHHOE corjacue (JJnbo MUCbMEHHBIN 0TKa3). B miuchbMeHHOM yBe1OMIICHUU
OIepaTop JOJIKEH COOOIIUTH CYOBEKTY O LENSAX, MPEANOIaraéMbIX HCTOYHUKAX U
croco0ax Moyy4yeHus: EPCOHAIBHBIX JAHHBIX, XapaKTepe MOAJIEKAIINX MOTYYECHUIO
MEPCOHANBHBIX JaHHBIX (HampuMmep, 0opopMIICHHE 3alpoca B MEJUIIMHCKOE YUPEXKICHHUE O
MPOXOKJIEHUU 00CTIEOBaHUS U JICUEHUS U T.I1.) U MOCIENICTBUAX OTKa3a CyObEeKTa AaTh
MMCbMEHHOE COorjlacue Ha MX MOJIy4eHHe.

2.2.5. Oneparop He UMEET IpaBa MojaydaTh U 00padaThIBaTh NMEPCOHATBHBIE
JaHHbIE CYObEKTa, Kacalolluecs pacoBOM, HAIMOHAIbHOW MPUHAJICKHOCTH,
MOJINTUYECKUX B3TJISA0B, PETUTHO3HBIX WM (PUIIOCOPCKUX YOCKACHHM, COCTOSTHUS
3I0pPOBbS U YACTHOM JKU3HU. B citydasx, HemocpeACTBEHHO CBSI3aHHBIX C BOIIPOCAMHU
TPYZIOBBIX OTHOILLIEHHH, B COOTBETCTBHHU CO cTatheil 24 Koncturynuu Poccuniickoi
®denepanuu, onepaTop BIpaBe MoIyyaTh U 00padbaThiBaTh JaHHbBIE O YACTHOW KU3HU
CyOBEKTa TOJIBKO C €r0 MUCbMEHHOTO COTJIACHS.

2.2.6. Oneparop He UMEET IpaBa MoJydyaTh U 00padaThIBaTh NEPCOHATbHBIC
JaHHBIE CYOBEKTa O €ro YWICHCTBE B OOUIECTBEHHbBIX O0BEAMHEHUSIX UITU €TI0
po(Ccor03HOM AESITENBHOCTH, 32 UCKIIIOUEHUEM CITy4aeB, MPEIyCMOTPEHHBIX
(benepalbHBIMU 3aKOHAMH.

2.2.7. Ilpu npUHATHH pEUICHUH, 3aTparuBaloOUMX HHTEPECHl CYOBhEKTa, ONIepaTop He
MMEET MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX TAHHBIX CYOBEKTa, OJTYYEHHBIX
UCKJTIOUUTEIBHO B pE3yJbTaTe X aBTOMATU3UPOBAHHON 00paOOTKHU MIIA 3JEKTPOHHOTO



MOJTy4YEHHUSL.

2.3. IIpu nocTyruieHUU Ha pabOTy PaOOTHUK MPEICTABIISIET COTPYAHUKAM OT/IeJIa
KaJIpOB CJIEYIOIINE JOKYMEHTBI, COJEprKalllie EPCOHAIbHBIEC TaHHbIE O cebe:

- ACMOPT WUJIM UHOU JOKYMEHT, YJIOCTOBEPSIONIUN TUYHOCTD;

- TPYJIOBYIO KHUXKKY, 32 HCKIIFOUEHUEM CIIy4aeB, KOT1a TPYJI0BOM 10TOBOP
3aKJII0YaeTCsl BIIEPBhIE WM PAOOTHHK MOCTYMNAET HAa pabOTy Ha YCIOBUSAX
COBMECTHUTEIILCTBA;

- CTPaxoBO€ CBUAETEIHCTBO TOCYIAPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHUS,

- CBUETEILCTBO O PETUCTPAIMKM HHAUBUIYaIbHOTO Hasmoroporo Homepa (MHH);

- TOKYMEHTBI BOMHCKOT'O Y4eTa - JJIsl BOEHHOOOSI3aHHBIX U JIMII, TIOJIeKAITUX
MIPU3BIBY HA BOCHHYIO CIYXKOY;

- TOKYMEHT 00 00pa30BaHNM, O KBATU(DUKALIMK I HAUTMYUH CTICIIUATBHBIX 3HAHUM

- IPU MOCTYIUICHUU Ha paboTy, TPEOYIOUIYIO CTIeIIUaIbHbIX 3HAHUNM WIIN
CIIelIMaIbHON MOATOTOBKHY;

2.4. ITpu npuemMe Ha J€YECHHE NALMEHT MPEICTABISAET CICAYIOUINE TOKYMEHTHI,
coJieprKallye nepcoHalbHbIe TaHHbIE O cele:

- ACMOPT WM UHON JOKYMEHT, YIOCTOBEPSAIONIMN JIUYHOCTh, TPAKIaHCTBO;

- monuc OMC;

- B OTJICTIbHBIX CJIy4YasX ¢ y4eTOM celuduKu 00CIe0BaHUS B YUPESKICHUE
3paBOOXPAHEHHU ICHCTBYIOLIUM 3aKOHOATEILCTBOM PD MOKET nmpeaycMaTpuBaThCs
HEO0OXOUMOCTD MPEBSIBICHUS JOTOJIHUTEIBHBIX JOKYMEHTOB.

2.5. 3amnpeniaercs TpeOOBaTh OT JIMIIA, TIOCTYIAIOIIETO Ha paboTy (WU TIpUEM),
JOKYMEHTBI TIOMUMO MPEAYCMOTPEHHBIX TpyaoBbIM KoieKcoM PD, nHbIMU
dbenepanpHbIMU 3aKOHAMHU, YKka3zamu [Ipe3unenta Poccuiickoii denepanun u
nocra”HoBieHussMu lIpasurensctBa Poccuiickon @enepanuu.

2.6. ITpu 3aKI04€HNN TPYJOBOTO JOTOBOPA M B XO/I€ TPYIOBOM AEATEIHLHOCTH
MOXET BOBHHUKHYTbh HEOOXOIUMOCTh B MIPEAOCTABICHUH CITYKAITUM JOKYMEHTOB:

- 0 BO3pacTe JIETEM;

- 00 MHBAJIUTHOCTH,

- 0 IOHOPCTBE;

- 0 COCTaBE CEMbU;

- 0 HE0OXOJIMMOCTH yX0/1a 32 OOJBHBIM YJIE€HOM CEMbH;

- IpOYHe.

2.7. Ilocne Toro, Kak OyneT MPUHATO peUIeHUE O MpueMe paboTHUKA Ha paboTy, a
TaKXe€ BIOCJIEACTBUU B MPOILIECCE TPYAOBOU IEATEIBHOCTH, K IOKYMEHTaM, COAEPKAIUM
nepcoHaIbHbIE JaHHBIE CyOBEKTa, TaKXKe OyIyT OTHOCUTHCS:

- TPyAOBO# AOTOBOD;

- MpUKa3 o MpueMe Ha paboTy;

- IPUKa3 O MepeBojie padbOTHHUKA Ha APYTYIO TOJDKHOCTH JIMOO B APYTroe OT/IEJICHUE;

- IPUKa3 O MpeAOoCTaBlIeHnE PaOOTHUKY OUYEpETHOTO OTITyCKa, OTITyCcKa 0e3
COXpaHEHUs 3apa0OTHOM IUIAThl, yYEOHOT0 OTITYCKa, OTITYCKa MO YXOAY 38 peOECHKOM;

- IPUKA3bl O OOIIPEHUAX U B3bICKAHUSX;

- MEUIIMHCKUN OCMOTp COTPYAHHUKA MPHU NMpUEeMe Ha padoTy;

- MIPUKA3bl, CBSI3aHHBIC C MPOXOXKIECHUEM y4eObl COTPYIHUKOB,;

- KapTouka yHUuurpoBaHHo ¢hopmbl T-2, yTBepkaeHHAs IOCTAHOBICHHEM



I'ockomcraTta Poccun ot 05.01.04 Nel;

- Ipyrue JOKYMEHTHI COIVIaCHO 3aKOHOAaTebeTBy Poccuiickon denepannn

2.8. B nensx uapopManimoHHOTo 00ecreyeHrs MOTYT CO31aBaThCs
0OLIEAOCTYTHBIE UCTOYHUKHU NEPCOHATBHBIX JAHHBIX (B TOM YMCJIE CIIPABOYHUKH,
AIIEKTPOHHBIE 0a3bl). B 00111€10CTYyTHbIE ICTOYHUKH NTEPCOHAIBHBIX TAHHBIX MOTYT
BKJIIOYATHCS (paMUJIUS, UMS1, OTYECTBO, IOJKHOCTD, MOJpa3ieieHue, CIy>KeOHbIe
TenedOHbI U aJpec dIEKTPOHHON MOYTHI.

2.9. K unciny MaccoBbIX TOTpEOUTENEH MEPCOHATBHBIX JAHHBIX BHE YUPEKICHHUS
OTHOCSITCSI TOCYJapCTBEHHBIE U HETOCYAapCTBEHHBIE (PYHKIIMOHANIBHBIE CTPYKTYPBI:
HAJIOrOBbIE MHCIIEKIIUH; TPABOOXPAHUTENbHBIE OPTaHbl; OPraHbl CTATUCTUKHU; CTPaXOBbIE
areHTCTBa; BOCHKOMAThI; OPTraHbl COLIUAIBbHOIO CTPAXOBAaHUs; IEHCUOHHBIE (POH]IBI;
nojpasneneHus henepanbHbIX, 00JIACTHBIX U MYHUILIUIIAJIBHBIX OPTaHOB yIIPABIICHHUS.
Han3opHo-KOHTPOJIbHBIE OPTaHbl UMEIOT IOCTYI K HH(POPMALIUU TOJIBKO B cepe CBoei
KOMITETEHLIUH.

3. XpaHeHue U 3aluTa NepCoHaIbHbIX JAHHBIX CYOBEKTOB IEPCOHAIBHBIX TAHHBIX.

3.1. IlepconanbHble JaHHBIE CYOBEKTOB XpAaHATCS Ha OyMaKHbIX HOCUTENSX B
MOMEIICHUH OTAeNa KaJpoB (OpAUHATOPCKAS OTAEICHUS, KAOUHET CT. MEJICECTPHI
OTJEJeHUH, perucTparypsl). JJist 3TOro HCHOIB3YIOTCS CIEMATIEHO 000PYI0OBaHHBIE
mKadbl U cerdbl.

3.2. CBeneHus 0 HAYUCICHUH U BBITUIATE 3apa00THOM MJIaThl paOOTHUKAM
YUPEXKICHUS XPaHATCS Ha OYMa)KHbIX HOCUTENSIX B Oyxrantepuu. [1o ncreuenun cpokoB
XpaHEHHUs, YCTAaHOBJIEHHBIX 3aKOHOIaTeNbCTBOM P®D, naHHbIe CBeIeHUS EPEIalOTCA B
apXuB.

3.3. IlepcoHanbHble JaHHBIE CYOBEKTOB XPAHATCS HE JI0JIbIIE, YEM ITOTO TPEOYIOT
eI uX 00pabOTKH, U OHU MOAJIEKAT YHUUTOKEHUIO TI0 TOCTHXKEHUH 11eJield 00paboTKu
WM B ClIy4ae yTpaTbl HEOOXOIUMOCTHU B UX JOCTUXKEHUU. JJOKYMEHTBI, COAepKalue
MEePCOHAIbHBIE TaHHbIE, TOJIJICKAT XPAHCHUIO U YHUUTOXKCHHIO B MOPSJIKE,
MPEeTyCMOTPEHHOM apXUBHBIM 3aKOHOIaTeNbCTBOM Poccuiickoit @enepanuu.

3.4. Ceenenus o cyowbektax 1] yupexxaeHnus Xxpanarcs Takke Ha dJIEKTPOHHBIX
HOCHUTEJAX HH(POPMAIINH, Ha CepBEpax OpraHu3aluu.

3.5. Ilpu nony4eHUu CBEJAEHUM, COCTABISAIOIIMX IEPCOHATBHBIC TaHHbIE CYyOBEKTOB
3aMHTEPECOBAHHBIE JIMIIA UMEIOT MPABO MOJIy4YaTh TOJIBKO T€ MEPCOHAIbHBIC JaHHBIE,
KOTOpbI€ HEOOXOUMBI J1JIs1 BHIIOJIHEHUSI KOHKPETHBIX (PYHKUUN U 3aJIaHUM.

3.6. 3amuTa nHGOPMAIIK O IEPCOHATIBHBIX JaHHBIX.

3.6.1. Corpynuuku I'BY3 CO «bepesosckas LII'by», nmeronue nocrym k
MEePCOHAIBLHBIM JIAHHBIM, 00s13aHbI MPUHUMATh HEOOXOAMMBIE OPTraHU3AIIMOHHbBIE U
TEXHUYECKUE MEpPBI JUIs 3aLIUThI IEPCOHATIBHBIX JAHHBIX OT HEPABOMEPHOTO WJIN
CIIy4aifHOro 1OCTyTa K HUM, YHUUYTOKEHUS, MOAU(DUIIMPOBAHUS, OJIOKUPOBAHUS,
KOIMPOBAHUS, pACTIPOCTPAHEHHUSI, a TAKXKE OT MHBIX HEMPABOMEPHBIX JECHCTBUMN B
OTHOIICHUH JTaHHON MHGOpPMAIIIH.

3.6.2. Corpynnuku otaena ACYII oGecrnieunBaroT ClIeIyIOMIME MEPHI 11O 3aIIUTE
XpaHsIIencs Ha cepBepe HHPOPMaLIUU:

- OrpaHUYEHUE CETEBOT0 JOCTYyIa Ha CEpBEP ISl ONPEICICHHBIX MMOIb30BaATENCH;

- OpraHu3aIio KOHTPOJISE TEXHUYECKOTO COCTOSIHUSL CEPBEPOB U YPOBHEH 3aIUTHI U



BOCCTaHOBJICHHSI HTH(POPMALIHH;

- POBEACHHUE PETYIIAPHOTO PE3EPBHOTO KOMUPOBAHUS MHPOPMALIHH;

- BeJICHHE ayAUTa IeUCTBUM MOJIb30BaTENE U CBOEBPEMEHHOE OOHAPYKEHUE
(haKTOB HECAaHKI[MOHHUPOBAHHOI'O JOCTYIA K HHPOpPMALIUH;

3.6.3. Corpynnuk I'bBY3 CO «bepezorckas LI'b» numeronue nocrymn k
MEPCOHATBLHBIM JaHHBIM, TP MOJIB30BAHUH JIOCTYIIOM B ceTh MHTEepHET 00s13aHbI
MPUHUMATh MAaKCUMAaJIbHbIE MEPBI 10 00eCIeYeHUI0 O€30MaCHOCTH:

- YCTAaHOBUTH U UCNOJIb30BaTh aHTHBUpPYCHOE 10 (c o6HOBIEHHEM 6a3 BUPYCOB);

- yCTaHaBJIMBATh OOHOBIIEHHUE ISl ONEPAIMOHHON CUCTEMBI.

3.6.4. 3amuTa nepcoHaIbHBIX TaHHBIX PAOOTHUKOB U MAILIMEHTOB B Y UPEXKICHUU
BO3JIaraeTcs Ha: TJIaBHOTO Bpaya, 3aMECTUTENIECH rI1aBHOrO Bpaya, INIaBHOro OyXrairepa,
PabOTHUKOB OyXrajaTepuu, paOOTHUKOB SKOHOMUYECKOM CTyXObl, HauaJbHUKA OT/IeJIa
KaJIpOB, CIEIHAIIUCTOB MO KaJIpOBOH paboTe, pyKOBOAUTENEH CTPYKTYPHBIX
MoJpa3iesICHUI, Bpayeil U CpeIHUI MeanepcoHai, HayanbHuka otaena ACVYII,
umxenepoB otaena ACVYII, navanpauka mrada 'O u UC.

4. Tlepenada nepcoHadbHBIX TaHHBIX CYOBbeKTOB I1/].

4.1. Ilpu nepenave nepcoHANbHBIX TaHHBIX CyObeKTOB coTpynnuku ['BY3 CO
«bepesoBckast L{I'by», nmeromine 10CcTyn K MepCOHATBHBIM JTaHHBIM, JTIOJDKHBI COOII0IATh
cienyronme TpeOoBaHus:

4.1.1. He cooOmiaTe nepcoHaabHbIe JaHHbIE CYyOBEKTa TPEThEW cTOpoHE 0e3
MMCbMEHHOT'O corjlacusi pabOTHUKA CYObEKTa, 32 UCKIIIOUEHUEM CITy4aeB, KOTJa 3TO
HEO0OXOIUMO B LEJSAX MPEYNPEKACHUS YTPO3bl )KU3HHU U 3J0POBBIO CYOBEKTA, a TAKKE B
OPYTUX Clly4asiX, IpeayCMOTPEHHBIX TpyaoBbIM KojekcoM P® nnu nHbIMU
(benepabHBIMU 3aKOHAMH. YUuThIBasi, 4To TpynoBoi kogekc PD ne onpenensier
KPUTEPHUH CUTYALUH, MPEACTABISIONINX YTPO3Y )KM3HU WIH 3JI0POBBIO CYOBEKTa,
OMEPATOP B KAXKIOM KOHKPETHOM CIIy4ae JAENAET CAMOCTOSITENBHYIO OLIEHKY CEPbE3HOCTH,
HEMUHYEMOCTH, CTETIEHU TaKoW yrpo3bl. Ecnu ke 5nio, oOpaTHBIIEECs C 3alIpOCOM, HeE
YIIOJTHOMOYEHO (eZiepalibHbIM 3aKOHOM Ha MOJIy4YeHUE MEPCOHANIBHBIX JIAaHHBIX CYObEKTa,
100 OTCYTCTBYET MUCbMEHHOE COoTjlache CyObeKTa Ha IMPEIOCTaBICHUE €T
MEPCOHATBHBIX CBEJICHUM, JTM00, IO MHEHHIO ONEepaTopa, OTCYTCTBYET yrpo3a >KMU3HU WU
3I0pOBbIO CYOBEKTa, ONIEPATOP 0053aH OTKA3aTh B MPEIOCTABICHUU IEPCOHATBHBIX
JAHHBIX JINILLY.

4.1.2. He cooOmiath nepcoHalbHbIE JaHHBIE CYOhEKTa B KOMMEPUYECKUX MENsIX 0e3
€ro MUCbMEHHOI'O COTJIacHsl.

4.1.3. [IpeaynpeauTs Jull, MOTYUYAIOIINX MEPCOHANIbHBIE JJaHHBIE CYObEKTa, O TOM,
YTO ATH JJTaHHbIE MOTYT OBITh UCIIOJIb30BAHBI JUIIb B IEJIX, 11 KOTOPBIX OHU COOOUIEHBI,
1 TpeOOBaTh OT ITUX JIUIL MOATBEPKECHUS TOTO, YTO 3TO MPABUIIO COOJIIO/ICHO.

4.1.4. Pa3pematb JOCTYI K IEPCOHATIBHBIM JAHHBIM CYOBEKTOB TOJIBKO
CIIEHHUAIBHO YIOJHOMOYEHHBIM JIMLAM, IIPA 3TOM YKa3aHHBIE JIUIA JOJKHBI UMETh IPABO
MOJIy4aTh TOJIBKO T€ MEPCOHAIbHBIE JaHHBIE CYOBEKTOB, KOTOPhIE HEOOXOAMMBI JIJIs
BBITIOJTHEHUSI KOHKPETHBIX (PYHKIIUH.

4.1.5. Bce cBefieHus o nepeaave nepcoHaIbHBIX TAHHBIX CYObEKTa PETUCTPUPYIOTCS B
XKypnane yuera nepesayu N€pCOHANBHBIX TaHHBIX B LEIAX KOHTPOJISI IPABOMEPHOCTH



WCIIOIb30BaHUs JaHHOW MH(OpMAITUH JTUIIAMH, €€ TIOJyYuBIIUMU. B sxypHane
(UKCUPYIOTCS CBEJCHUS O JIUIIE, HAPABUBIIIUM 3aIpocC, J1aTa Mepeaadn mepcoHaabHbIX
JAHHBIX WY JlaTa YBEJIOMJIEHUS 00 OTKa3e B UX MPEJAOCTABICHUH, & TAKXXE OTMEYAETCS
Kakass UMeHHO nHdopMalus Oblia repeaaHa.

4.1.6. IlepenaBaTh nepcoHaIbHbIE TaHHbIE PAOOTHUKA MTPEACTABUTENIO pAOOTHUKA B
MOpsJIKE, yCTAaHOBJICHHOM TpynoBbiM KogekcoM P® u HactosimuMm [lonoxkenueMm, u
OTpaHUYUBATH ATy HH(POPMAITUIO TOJIBKO TEMHU MEPCOHATBHBIMU JaHHBIMU PAOOTHHUKA,
KOTOPBIC HEOOXOAMMBI JIJIsl BHIIOJIHEHUSI YKAa3aHHBIM IIPEeACTaBUTENIEM er0 (hYHKITHH.

4.2. TpeboBanus m.4.1. [TonoxeHus He MOIEKAT U3MEHEHUIO, UCKITFOYCHUO, TaK
KaK SIBJISIOTCS 00s13aTEIbHBIMU VISl CTOPOH TPYIOBBIX OTHOIIIEHUI HA OCHOBaHUU CT. 88
TK P®.

5. O6s3anHOCTH cyOBEKTa U oneparopa [1]].

5.1. B nensax obecnieyeHus: TOCTOBEPHOCTH MEPCOHATBHBIX IAHHBIX CYObEKT
00s13aH:

5.1.1. Ilpu npueme Ha paboTy (K Bpauy) NpeIOCTABUTH ONEPATOPY MOJHbIE
JIOCTOBEPHBIC JIaHHBIE O cele.

5.1.2. B ciyuae u3MeHEHHs CBEJICHHM, COCTABIISIIONINX TIEPCOHATbHBIC TaHHBIE,
PabOTHUK HE3aMEJIUTEIBbHO JOJDKEH MPEIOCTABUTh TaHHYIO0 HHPOPMAITUIO B OTIET
KaJIpOB YUPEKICHUS.

5.2. Onepartop 00s13aH:

5.2.1. Ocy1ecTBIATH 3alUTY NEPCOHATBHBIX JAHHBIX CYObEKTOB.

5.2.2. ObecnieynTh XpaHEHUE TIEPBUYHON YUETHOM TOKYMEHTAIIUHU 110 YUETYy TPyAa
M €ro OIJIaThl, K KOTOPOM B YaCTHOCTH, OTHOCSTCS JJOKYMEHTHI 10 YUYETY KaJIpOB,
JIOKYMEHTHI TI0 yUeTy HCIOJIb30BaHUs pabouero BpeEMEHH U pacueToB ¢ pAOOTHUKAMU TI0
oruiate Tpyjaa, MeIUIIMHCKas TOKyMeHTaIus u 1p. [Ipu 3ToM nepcoHanbHbIe JaHHBIE HE
JIOJDKHBI XPaHUTHCS JTOJIBIIIE, YEM 3TO ONPABIAAHO BBITIOJHEHUEM 3a/1a4, JIJIsi KOTOPBIX OHU
coOMpanCh, WIIH JIOJIBIIIE, YEM 3TO TPEOYyeTCsl B MHTEpecax JIHIl, O KOTOPBIX COOpaHBI
JTaHHBIE.

5.2.3. 3anonHeHne JOKYMEHTAIlUM, COIepKallel MepCOHANbHBIE JaHHBIC
pabOTHHUKA, OCYIIIECTBIISATH B COOTBETCTBUM C YHUPUIIMPOBAHHBIMU (hOpMaMU MEPBUUHON
YUETHOU IOKYMEHTAIMH T10 YUeTy TPYJla U €Tr0 OIUIaThl, yTBEPKICHHBIMU
nocradHoBieHueM ['ockomcrara Poccun ot 05.01.04 Nel.

5.2.4. Tlo nuchbMEHHOMY 3asIBJICHUIO CYObEKTa HE MO3IHEE TPpeX pabounx JHEH co
JTHSI TIOJJaY¥ TOTO 3asiBJICHUS BbIJIATh KOIMU JOKYMEHTOB, CBSI3aHHBIX C pabOTON U
yueOo# (Komuu mpuKasa o nprueMme Ha paboTy, IPUKa30B O MepeBoaax, Mpukasa 0o
YBOJILHEHUHU ¢ PabOThI); BBIMUCKUA U3 TPYIOBOM KHUKKH; CIIPAaBKH O 3apabOTHOM Ij1aTe, O
HAYUCJICHHBIX M (PaKTHYECKU YIIJIAYEHHBIX CTPAaXOBbIX B3HOCAX HA 0053aTEIHHOE
MEHCHOHHOE CTpaxoBaHUeE, 0 TIepuojie paboThl Y JaHHOTO ornepatopa u apyrue. Konuu
JIOKYMEHTOB, CBSI3aHHBIX C PA0OTON UM y4eOOM, TOHKHBI OBITh 3aBEPEHBI HAJICKAIIIUM
00pa3oM M IPEIOCTABISITECS CYOBEKTY O€3BO3ME3 THO.

5.2.5. CyObeKThI WJIM X 3aKOHHBIE TTPEACTABUTEIIN TOJKHBI OBITh 03HAKOMJICHBI
MO/l PacIHUCKY C JOKYMEHTaMH OlepaTopa, yCTaHABIUBAIOIIUMHU MOPSI0K 00paboTKu
MEePCOHATBHBIX IAHHBIX CYOBEKTOB, a TAKXKE MX MpaBa U 00A3aHHOCTH B TOM 00JIACTH.



5.2.6. Bce coTpyaHUKH, UMEIOIIUE JOCTYI K IEPCOHAIBHBIM IAaHHBIM CYOBEKTOB,
00s13aHbI TTOANUCATH COTJIAIICHUE O HEPA3TJIAIICHUH TIEPCOHANIBHBIX JaHHBIX.

6. [IpaBa cyOBEKTOB B LIEJIAX 3aIUTHI IEPCOHATBHBIX TAHHbIX.

6.1. B nensx obecrieueHus 3alIUThl IEPCOHATBHBIX JAHHBIX, XPAHAIIUXCS Y
orepaTopa, CyObeKTbl UMEIOT MPABO Ha:

6.1.1. ITonuyto u 6e3B03Me3IHYIO0 HHGOPMALIUIO 00 X IEPCOHATBHBIX TAHHBIX U
00paboTKe ITUX JAHHBIX.

6.1.2. CBoOOHBIN OecriIaTHBIA JOCTYI K CBOMM MEPCOHAIBHBIM JTaHHBIM, BKIIIOYAs
MpaBO Ha MOJyYEHUE KOMUH JII000M 3aMKcH, CoAepKalllel epCOHANbHbIE TaHHbIE
CcyOBEeKTa, 32 HCKIIOYEHHEM CIIy4aeB, NIPEeIyCMOTPEHHBIX (heliepatbHbIM 3aKOHOM.

6.1.3. OnpexneneHrue CBOMX MPEACTABUTENCH AJIs 3aIIUTHI CBOUX MEPCOHATIBHBIX
JTaHHBIX.

6.1.4. TpeboBaHue 006 UCKIIOYEHUH WM UCTIPABICHUN HEBEPHBIX WJIM HETIOJTHBIX
MEPCOHATBHBIX JAHHBIX, 4 TAKXKE JaHHBIX, 00pa00OTaHHBIX C HApYIICHHUEM TpeOOBaHUMN
TpynoBoro konekca PO wiu nunoro ¢denepanbHoro 3akoHa. Ilpu oTkase onepartopa
UCKJTIOUUTD WJIM UCTIPABUTh NIEPCOHATIBHBIEC TaHHbIE CYyOBEKTa OH UMEET MPABO 3asIBUTH B
MUCbMEHHOM (hopMe orepaTopy O CBOEM HECOTJIACUU C COOTBETCTBYIOLIUM
000CHOBaHMEM Takoro Hecorjacus. [lepcoHanbHbIe TaHHBIE OLIEHOYHOTO Xapakrepa
CyOBEKT UMEET MPaBO JIOMOJIHUTD 3asBJICHUEM, BHIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY
3peHusl.

6.1.5. TpeboBanue 06 U3BELIEHUHU ONEPATOPOM BCEX JIMII, KOTOPHIM paHee ObLIH
COOOIIIEHBI HEBEPHBIE MJIM HEMOJIHBIE TIEPCOHAIBHBIC TaHHbIE CyOBEKTa, 000 BCeX
MPOU3BEACHHBIX B HUX UCKIIOUEHUSAX, UCIIPABICHUSX UM TOTOJIHEHUSIX.

6.1.6. OGxanoBanue B cyze JItOObIX HEIPAaBOMEPHBIX ACHCTBUHN WK 0e31eCTBUS
orepaTtopa Mmpu o0pabOTKe U 3alUTE €ro MEPCOHAIBHBIX TAHHBIX.

7. OTBETCTBEHHOCTH 32 HapYLIEHNE HOPM, PErYIMPYIOIINX OJIy4YeHUE, 00paboTKy
U 3aIUTY MEePCOHANBHBIX TAHHBIX CYOBEKTA.

7.1. JIuuia, BUHOBHBIE B HAPYIIEHUU HOPM, PETYJIHUPYIOUIUX MMOTy4yeHne, 00padoTKy
Y 3aIUTY MEePCOHANBHBIX JAHHBIX CYOBEKTa, MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
MOPsJIKE, YCTAHOBICHHOM TpyOBbIM KojieKcoM P®D u nHbiMU (eiepaabHbIMU 3aKOHAMH,
a TaKXe MPUBJIEKAIOTCS K IPak1aHCKO-TPABOBOM, a AMUHUCTPATUBHON 1 YTOJIOBHOM
OTBETCTBEHHOCTH B MOPSIKE, YCTAHOBIEHHOM (helepaIbHbIMU 3aKOHAMH.

8. 3aKIIOYUTEIILHBIE TTOJI0KEHHU.

8.1. Hacrosimee [TonoxkeHue BCTyIaeT B CHIIy C MOMEHTA €T0 yTBEPKACHUS
[JIABHBIM BPa4yOM MEIUIIMHCKOTO YUPEKICHHUS.

8.2. Hacrosimee [lonoxxenne 10BOAUTCS 10 CBeICHUS BeeX CyObeKToB I1]]
MEIUIIMHCKOTO YUPEIKICHHUS.



